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	Recipient Council:
	Insert details
	Reporting Period:
	Insert details

	Library Service:
	Insert details
	Objective/s:
	Insert details

	Library Manager:
	Insert details
	Target Group/s:
	Insert details

	Project Title:
	Insert details
	Target Area/s:
	Insert details


	Task/Strategy
	Performance Measure
	Outcomes & Outputs
	Comments

	What was done? Restate the strategies from the agreed project plan.
	How well was it done? Referring to the evaluation criterion in the agreed project plan.
	Was anyone better off? Detail actual results.
	Unexpected issues, explanations, additional information, etc.

	Insert details
	Insert details
	Insert details  
	Insert details

	Insert details
	Insert details
	Insert details
	Insert details

	Insert details
	Insert details
	Insert details
	Insert details

	Insert details
	Insert details
	Insert details
	Insert details


Attachments (if necessary)  eg: client feedback, media coverage, developed products.
	     

	


	Performance Measure: the standard by which the success of activities can be measured, eg: participation of target group. 

Outcome: the broad effect or impact of the funded activities; the eventual benefit to the target group/community, eg: improved awareness, enhanced quality of life.

Output: the specific, measurable amount of goods/services produced as a direct result of the activities, eg: event attendance, satisfaction survey results, number of clients served.
	I, the undersigned, being a person duly authorised by the Insert Council, certify that: 

(a) the above information is true and complete;
(b) the expenditure of the Grant has been solely on the Project; 

(c) there is no matter or circumstances of which I am aware, that would constitute a breach by Us or, if applicable the End Recipient, of any term of the funding agreement between Us and You dated [insert date] that has not been notified by You.
Signature: x FILLIN  \d  \* MERGEFORMAT 
Position:  [insert position]
Name:  [insert name]
Date:       
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